PaccMOTpeHO Ha eJarorn4eckoM CoBeTe YTBEepKACHO NMPUKA30M
(mporoxo ot 23.05.2016 T. Ne 10) o1 01.06.2016 r. Ne 02-02/375

Pernamenr
BeJleHUs JIeKTPOHHOr 0 )KypHaua B MBOY Llentp oopazoBanus r.lleBex

1. O6ume nosnoxeHust
1.1. Hacrosimuii  periiaMeHT BeIeHUs 3JEKTPOHHOTO >KypHana (manee - 2XK) sBisiercs
JIOKaJbHBIM HOpMaTHUBHBIM akToM MBOY Ilentp o6paszoBanus r.IleBek (manee - 0OO),
OTpesieNiIeT YCIOBUS M TpaBuia BeaeHUs DK, KOHTPOJS 3a €ro BeISHUEM, MPOIEAYpPbI
o0ecrnieueHns JOCTOBEPHOCTH BBOAUMBIX B DK MaHHBIX, HAJIEKHOCTU MX XPAHEHUS U KOHTPOJIS
cootBeTcTBUsl DK TpeboBaHUSAM K JOKYMEHTOOOOPOTY, BKIIIOUAsl CO3JJaHHE PE3EPBHBIX KOIHUH,
TBEPABIX KOMUH (Ha OyMa)KHOM HOCHUTENE) U Ap.

1.2. B cootBercTBUM C NEHCTBYIOIIMM 3aKOHOJATEILCTBOM 00pa30BaTENbHOE YUPEKICHHE
BIIPaBE CAMOCTOSATEIHHO BHIOMPATH (POPMBI U CITIOCOOBI BEJICHHS YUeTa YCIIEBaeMOCTH.

1.3. OTBETCTBEHHOCTh 32 COOTBETCTBHE PE3yJbTATOB ydeTa ICHCTBYIOIIMM HOpPMaM H, B
YaCTHOCTH, HACTOAIIEMY PETJIAMEHTY U JIOKaIbHBIM aKkTaM, HeceT pykoBoauteisb OO.

14. OTBETCTBEHHOCTh 32 COOTBETCTBHE YUETHBIX 3amucei (hakTam peanu3anuud y4eOHOro
npoiiecca JexxuT Ha pykoBoautene OO.

1.5. [Ipu BexgeHuu ydera BCEM YYaCTHHKAM OOpa30BaTEIbHOrO Ipolecca HEoO0XO0IUMO

oOecrieunBaTh COOJIOICHIE 3aKOHOIATEIbCTBA O MIEPCOHANBHBIX JTAHHBIX.

2. OO0mue npaBuJia BeJeHUs yyeTa
2.1. Pabota ¢ anekTpoHHBIM kypHanoM B OO npoBoAMTCS HAa OCHOBE pacIpeesIeHHbIX MpaB
U 00s3aHHOCTH YYaCTHHUKOB 00Opa30BaTENLHOTO Tpolecca Mpu padore ¢ HHGOPMAIMOHHON
cucteMoil  «ONIEKTPOHHBIM  KypHQJI/JTHEBHMK»,  OOecleuMBaIOLIe  IpelocTaBiIeHUE
TrOCYJapCTBEHHOMN YCIIyTH.
2.2. AnMUHHCTpaIMs 00111e00pa30BaTeIbHOIO YUPEXKICHHS (AUPEKTOP U €ro 3aMECTUTEIH) B
CPOK 70 5 ceHTsOpsi Kaxnaoro ydeOHoOro roga ocymiecTBiasier B Cucreme QopmMupoBaHue
pas3zesnoB, XapaKTepU3YIOLIMX 00pa3oBaTeNbHBIN IMpoLEcC, U B TEUYEHHE Iroja KOHTPOJIUpPYET
NpaBWIBHOCTH BereHus DXK.
2.3.  Yuutenp-npeIMeTHUK paboTraeT B CHucTeMe B CBOEM JIMUYHOM KaOMHETE Ha CTPaHUIIAX
DIIEKTPOHHBIX JKYPHAJIOB KIACCOB, YYEOHBIX TpYyMI, OOYYArOMIUXCS IO HHIMBHIYaJIHHBIM
y4eOHBIM IIJIaHaM, KOTOPBIM OH IPENoJaeT CBOW MpeaMeT.

2.4. KrnaccHbIit pyKOBOAMTENb KOHTPOJUPYET pe3yJbTaThl 00pa30BaTEIBLHOTO IMpoIlecca,
pocMaTpUBasi )KypHas CBOEro Kjacca 1o BCeM MpeaMeTaM 0e3 mpaBa peIakTHPOBAHUS.
2.5. Yuurtenb-npeIMETHUK €KEYPOUYHO OTMEYAeT IMOCEIaeMOCTh YYEHHMKOB, NPOBEpSs M

OLIEHUBAs 3HaHMS 00yYalOIINUXCs, BEICTABIISIET OLIEHKU (OTMETKH) B 3JIEKTPOHHBIN(-bI€) KypHaI(-
bI). OLleHKH (OTMETKH) 32 YPOK JIOJKHBI OBITH BHICTABJIEHBI BO BPEMs IIPOBEJCHUS ypOKa WU B
TE4YeHHUe TeKyIero yuyeOHoro qHs. OUeHKH (OTMETKH) 32 KOHTPOJIbHYIO paboTy BBICTaBIISIOTCS
YUUTENEM-TIPEIMETHUKOM HE TOo3aHee | Hemenw co JHSA WX TPOBENEHHS B COOTBETCTBUH C
npuHATeIME B OO npaBuiIaMu OLEHKH padoT.
2.6. YuuTenb-npeIMETHUK 3alloJIHAET TEMbl YPOKOB, B COOTBETCTBHM C KaJICHIAPHO-
TEMaTUYEeCKUM IJIAHUPOBAHUEM, YKa3bIBaeT BUIBI padoT, 3a KOTOPbIE YUYCHHUK MOJIYYaeT OLEHKY
(OTMETKY).
2.7. VYuurens-npeagMeTHUK B Tpade «/lomariHee 3anaHMe» 3alUCBIBAET COJIEpIKAHUE
JIOMAIITHETO 3aJIaHusl U XapaKTep ero BBIMOJHEHHsI, CTPAHMIIBI, HOMepa 3a/a4 M yIpaKHEHHIH,
npakTudeckue paboTsl (B cilydae, eciid JIOMalllHee 3a/laHue 3ajaercs). BHeceHue B KypHam
UHPOPMAIIAH O JOMAITHEM 3aJIJaHIH JIOJKHO MTPOU3BOIUTECS BO BPeMs IPOBEICHUS YPOKa HITH B
TEYeHHUE 2 YacoB MOCJe OKOHYaHHS YPOKOB B JAHHOM KOHKPETHOM KJjlacce.
2.8. OTMETKY WJIM «OCB» - OCBOOOXK/ICH, «H/a» - HE aTTECTOBaH, «0€30TM» - OE€30TMETOYHOE
o0y4yeHHe 3a OTYETHBIM Mepuo] (4eTBEPTH/TIONYroue, To/l) YUUTEIb-TIPEAMETHHK BHICTABIISET
KKJIOMY 00y4aromemMycs.
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2.9. Buecenne wun(popmanuu 00 00ydaomuUXcs, OTCYTCTBYIOIIMX HA YpPOKE, JOJKHO
IPOM3BOIUTHCS KAXKABIM yUUTEIEM-TIPEAMETHUKOM 110 (DaKTy B JA€Hb IIPOBEIEHUS YPOKa.
2.10. B TOM cmyuae, eciny ypOK NMPOBOAMJICS IPYTMM MpenojaBaTeieM BMECTO OCHOBHOTO,
(akT 3aMEHbI JOJDKEH OTPa)XaThCsl B MOMEHT BHECEHMsI YUETHOH 3alMCH.
2.11. 3ampemraercss UCHpPABICHHUE BBICTABICHHBIX paHEEe OTMETOK, 3alMCEl M BBICTABJICHUE
OoTMeTOK no3zaHee 10 qHel ¢ MOMEHTa IPOBEIEHUS 3aHTHS.
2.12. 3amena ommOOYHO MOCTABJICHHOM OTMETKH HWJIM 3alUCH B YK€ NMPOBEAEHHOM 3aHATUU
IPOM3BOJUTCS CIEIYIOLUIMM 00pa3oM:
2.12.1. yuurtenp nenaeT 3amKch B XKypHaje «3aMeHa CBEICHHH B JJIEKTPOHHOM KypHaiey,
XPaHSAIIEMCS Y 3aMECTUTENIS AUPEKTOPA, KYPUPYIOIIEro JaHHBIN Kiace:
— Jata oOpalleHus;
- (bamMuIus 1 MHULKMAIBI 00pAILAOLIEToCs YUUTEIs;
- JlaTa, Ha KOTOPYK HEOOXOUMO C/IeNaTh U3MEHEHNUS;
- HPEIMET;
- HepevnciIeHne U3MEHEHU, KOTopble TpeOyeTcsl BHECTH;
- yKa3aHHe IPUYMH IPUBEIIINX K HEOOXOAUMOCTH BHECEHUS] U3MEHEHUI.
2.12.2. 3amMecTuTelb JUPEKTOPA:
- B cilyyae OOOCHOBAaHHOCTH YKa3aHHBIX MPHUYHH, IPOU3BOIUT COOTBETCTBYIOIINE
U3MEHEHHs, C OTMETKOM B JKypHaie «3aMeHa CBEICHUH B HIIEKTPOHHOM JKypHaje» o
POM3BEAEHHBIX H3MECHEHUSX;
- B Cllyyae €clid NpUYMHA He sBIIseTcs] 000CHOBaHHOM, HE NPOM3BOJIUT M3MEHEHUH B
KYpHaJbHbIE CTPAHHIBI C COOTBETCTBYIOILEH 3alUChl0 B JKypHaJle «3aMeHa CBEIEHUIl B
AIIEKTPOHHOM >KypHAJIe».
2.13.  JIns paGoThl ¢ OLIEHKamH, TPeOYIOIIMMHU JTOMOJHUTENBbHON paboThl ¢ 00y4YarOUIMMHUCH,
BO3MOYKHO MCTIOJIb30BaHKe (QYHKIMH «BIIOKHOT)» 3JIEKTPOHHOTO )KypHaJIa.
2.14. Ilpu BBICTaBIEHHM OLIEHOK, IPEJOCTaBICHHBIX OOydaroUMMcs M3  JiedeOHO-
NpoQUIAKTUYECKMX WIM HHBIX YUpPEeKIEHUH (clipaBKa, BEAOMOCTb WM Tabenb TeKyuei
(UTOTOBOM) aTTeCTalluM, 3aBEPEHHbIE I€YaThl0 YUPEKICHMS, BBIAABIIETO JOKYMEHT) B
AIIEKTPOHHOM JKypHaJIe JIeNIaeTCs 3aliCh, HA OCHOBAHMH YErO BHICTABJIICHA OICHKA. J|OKYMEHT,
Ha OCHOBAHMH KOTOPOT'O BBICTABIISUIMCH OLIEHKU, XPAHUTCS B TMYHOM Jiejie 00ydaromerocs.
2.15. Tekymas, mpoMeXyTOYHass W WTOTOBas aTTeCTalMs OOYyYArOIUXCS MPOBOIUTCS B
COOTBETCTBUM C JIOKAIbHBIMU akTamMu OO o0 cucteMe OLEHUBaHMS Y4YEOHBIX JTOCTHKEHUH
o0ydJaronuxcs.
2.16. CBonmHas BEIOMOCTb YydeTa pe3yJbTaTOB NPOMEXKYTOYHOH M HTOTOBOH arTecTaluu
oOyyaromuxcst (QOpMHpYETCS aBTOMATHYECKH B PEXKHME pealbHOro BpeMmeHd. Jlis
UCIIOJIb30BAaHUS JTAHHBIX U3 3JIEKTPOHHOM (hOpMBI B KauecTBE JOKYMEHTOB CBOJIHbIE BEIOMOCTH
BBIBOJISITCS Ha 11€YATh, 3aBEPSIOTCS H APXUBUPYIOTCS B YCTAHOBIICHHOM ITOPSIIIKE.
2.17. ApxuBHOE XpaHEHHME YYETHBIX JaHHBIX B OJJIEKTPOHHOM BHJIE MpEIyCMaTPUBACT
KOHTPOJIb 32 UX IEIOCTHOCTBIO M IOCTOBEPHOCTHIO HA MPOTSKEHUH BCETO CPOKA.
2.18. Ecnu naHHble MO y4eOHOMY TOAY XPaHATCS B AJEKTPOHHOM BHJE, CBOJHAS BEIOMOCTh
JOJDKHA OBITH TIepe/iaHa B apXUB Cpa3y MO 3aBEpIICHHH BEACHHUS y4eTa B COOTBETCTBYIOIIEM
KypHaJje yclieBaeéMOCTH.

3. YcjaoBusi COBMEIIEHHOT0 XPaHEHHsI JAHHBIX B 3JIEKTPOHHOM BH/I€ M HA OYMAaKHBIX

HOCHTEJIAX

3.1. B ciydyae HeoOX0IMMOCTH HCIONB30BaHMUA JaHHbIX XK M3 31eKTpoHHOH (hOpMBI B
KayecTBE IIEYaTHOTO JOKYMEHTa WH(OpMaIus BBIBOAWTCS Ha TIe€4aTh W 3aBepseTcss B
YCTAHOBJICHHOM IOPSIKE.
3.2. CBoniHasi BEIOMOCTh MTOTOBOM YCHENIHOCTH KJiacca 3a Y4eOHBIH TOJ[ BBIBOJIUTCS W3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIH MPEeTyCMOTPEH ACHCTBYIOUIMMU TPEOOBAaHUSAMHU apXUBHOM
ciyx0bl. Eciin naHHbIE IO y4eOHOMY IOy XpaHATCS B 3JIEKTPOHHOM BHJIE, CBOJIHASI BEAOMOCTh
MOXeT OBITh NepeJaHa B apXWB cpa3y IO 3aBEPLICHUM BEICHHUS Y4eTa B COOTBETCTBYIOLIEM
KJIACCHOM KypHaJe.



3.3. [Tpu BBeeHNU B paboTy 3JIEKTPOHHOTO XypHana pykoBoauteiab OO o0s3aH obecreunTsb
XpaHEeHHUE:

- KYPHAJIOB YCIIEBAEMOCTU OOYYAIOIIMXCS HA AJIEKTPOHHBIX U OyMa)KHbIX HOCHUTENSX - O
JeT, B LeSIX XpaHeHUs Ha OyMa)KHBIX HOCUTENSAX - OAMH pa3 B roJj, 10 OKOHYaHUHU y4eOHOro
roga, Ho He mno3gHee 30 UIOHA BBIBOAWTH HAa I€4aTh 3JEKTPOHHYIO BEPCHUIO >KypHaja
yCIIEBa€MOCTH, MIPOIIUBATE M CKPEIUIATH MOANUCHI0 PYKOBOAUTEIIS U I1€YaThi0 OpraHu3aluy,

— U3BATBIX W3 OJIEKTPOHHBIX O KYpPHAJIOB YCHEBAaEMOCTH OOYYAIOMIMXCS  CBOAHBIX
BEJIOMOCTEH yCIIEBAa€MOCTH Ha JJIEKTPOHHBIX M OYMaXXHBIX HOCHTENSX - 25 JeT, B IesX
XpaHeHHs Ha OyMa)KHbBIX HOCHUTENISX - OJMH pa3 B oA, M0 OKOHYaHMM y4eOHOIro roja, HO He
no3aHee 30 WIOHS BBIBOAMTH HA II€4aTh AJIEKTPOHHYIO BEPCHIO CBOAHBIX BEIOMOCTEN
yCIIEBa€MOCTH, MTPOIINBATH M CKPEIUIATH MOANUCHI0 PYKOBOAUTENIS U I1€YaThI0 OpraHU3aluy.

4. OOmue orpaHUYeHHUs1 A1l YYaCTHUKOB 00pa30BaTeIbHOIO Mpouecca npu padore ¢
HH(OPMAIUOHHOMN CHUCTEMOH «DJIEKTPOHHBIN KYypHAJD), 00ecnedyuBaoIei
NpeAoCTaBJIeHHe OCYAapCTBEHHOH YCIyri
4.1. VYyacTHUKM 00pa30BaTeNbHOIO MpoLecca He MMEIOT MpaBa IepeaaBaTh MEepPCOHAIbHbIE
JIOTUHBI U napou uig BxoAa B DK npyrum nuuam. [lepenaya nepcoHanbHOro JIOTMHA U MApoJis
i Bxojga B CucteMmy JApyruM JMIaM BiiedeT 3a COOOW OTBETCTBEHHOCTb B COOTBETCTBUU C

3aKoHoAarenbcTBOM Pocculickoit denepanuy o 3alIUTE NEPCOHAIBHBIX JTAHHBIX.

4.2. YyacTHUKH 00pa30BaTeIbHOrO Mpoliecca COOM0IAI0T KOH(MUICHIIMATBEHOCTD YCIOBUN
JI0CTyTa B CBOM JIMYHBINA KaOUHET (JIOTHH U NapOoJb).
4.3. YyacTHUKH 00pa30BaTEeNIbHOTO Mpoliecca B cliydyae HapylleHUs KOH(UIESHIIMAIbHOCTH

YCJIOBHH JIOCTYTIa B JIMYHBIN KaOWHET, YBEAOMIIIOT B TEUCHHE HE Oosiee 4eM OJHOTo pabouero
OHS €O  JHS  TONy4eHHs WHPOPMALMM O  TaKOM  HapyIICHUH  PYKOBOJIUTEIS
0011e00pa30BaTEILHOTO YUPEKACHUS, CIYXKOY TEXHHMUYECKOH MOIACPKKH WH(HOPMAITMOHHON
CHCTEMBI.

4.4, Bce omnepanuu, mpou3BeeHHBIE yYaCTHUKaMU 00pa30BaTEIbHOTO MPOIEcca ¢ MOMEHTA
nonyueHus: UHPOpMAIMK PYKOBOAMUTETEM 0O0IIe00pa30oBaTeNbHOTO YUPEXKICHUS U CIykO00it
TEXHUYIECKOU MMOoAACPKKHU O HAPYHICHUHN, YKa3aHHOM B H.3, IIPHU3HAIOTCA He[[el\/'ICTBI/ITeJ'IBHBIMI/I.



